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Getting started with   

 . 

You will receive an e-mail which contains the username and password for your  e-mail.  

 

Please activate this mail address as ALL correspondence will be sent via the  e-mail.  

 

The e-mail username will be used for the duration of studies 
▪ Assignments MUST be sent via this e-mail, and ALL correspondence will be 

sent to you via this e-mail.  
▪ To receive your invites from the tutors to google classroom and live 

streaming hangout sessions, please create the e-mail account 
▪ A no-reply e-mail will be sent to you indicating the following: 

       You have a new account at cleducation.co.za  

▪ Please use a Google chrome Browser and select mail option; as per Gmail 

accounts; details are created/entered, hence, enter the ..@cleducation.co.za  

account details.  

 

Or, to create an account/new account: 

▪ Go to www.gmail.com. 

▪ Click Create account. 

▪ The signup form will appear 

▪ Review Google's Terms of Service and Privacy Policy, click the check box, 

then click Next step. 

▪ Here, you'll have an opportunity to set up recovery options. ... 

▪ The account will be created, and the Google welcome page will appear 

 

You will be invited to the Google Classrooms for the relevant subjects and level/s as 
registered for. Please select ‘join’, once you have received the invite mail.  

Google classroom is the tool that  use to communicate with 
learners, and all important notifications will be posted on the relevant Google 
Classroom. 

 

It is your responsibility to check the classrooms on a regular basis, despite that an 
email is automatically sent to you if any activity happens on the Google Classroom. 
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Google Chrome Browser:  You need to work from the Google Chrome browser. Working from any other browser will 

cause problems with classrooms and hangouts.  https://www.google.co.za/chrome/   

 

If you do not have a Gmail account:  

1) Open the google chrome browser search page.  On the top right, it will give you an option to add an 

account/sign in.   

  

 

 

Sign in or create 

Gmail/cleducation account 

here 

 

 

 

 

 

2) Add the username and password to activate your  e-mail. 

 

       …@cleducation.co.za username 

 

 

 

 

 Password as sent to you by eduCLinED admin 

 

 

 

If you have an existing Gmail account:   

 

▪ On the top right corner, you will see a circle with your profile picture (or 

the circle will just be a colour if you don't have a profile picture).  

▪ Click on the circle.   

▪ A drop down menu will appear listing your Gmail account/s and will give 

you an option to ADD a new account. Click on ADD account.  

▪ Enter the username and password to activate the new e-mail account.  

▪ You need to change the password to a password of your own choice.  

▪ Please note the google will not open google accounts for students 

younger than 13 years old. If Checkpoint Stage 7 students, who are 

younger than 13 can please enter a birth date year that will make the 

student 13 years or older.   

 

Now you can send and receive emails from your CL Ed address.   
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Once you can access your e-mail account, please take cognisance of the following emails in your CL 

Ed mail box: 

 

▪ Introduction letters from your tutors that will explain to you how individual tutors operate. ntroductions will be 

on the ‘about’ section of the Google Classrooms also. 

▪ Invitations to the different classrooms.  

▪ When tutors do hangout sessions, you will receive an invite to these hangouts via your e-

mail.  

 

 

 

 

 

 

 

 

 

Google classroom setup 

▪ You should receive invitations to the registered for subject classrooms via your CL ED email address.  

 

 

 

 

 

 

 

 

 

▪ Please join the classes by selecting the link. 

 

 

 

 

 

 

 

 

 

 

 

▪ Do check the classrooms on a regular basis as tutors post their resources and important notes; as tutors, can 

make use of both the STREAMING and ABOUT sections.  

▪ Please make sure you are working from the Google chrome browser as Google Classrooms will not work properly 

on other browsers.  
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Hangout calls for registered SELECT package option students (only) 

You may receive either an invite to the hangouts session via email, or your tutor can simply post the link and the time of 

the session on the classroom.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

▪ Click on the link provided which will take you straight to the hangouts call.  

▪ Click on the JOIN button once on the hangouts.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

▪ Certain tutors will record the hangout sessions, others might encounter unforeseen technical difficulties; in 

which instance, you are permitted to record the hangout session.  

▪ All recorded Hangout sessions/lessons will be placed on the subject classroom.  

▪ Tutors will present hangouts as per their schedules, hence no fixed schedule exists.  

 

Tutor and classroom interaction (For Select package option) 

▪ Tutors can be emailed at any time.  

▪ Tutor should be contacted regularly even if just to indicate progress.  Forming a tutor-learner relationship via 

regular interaction encourages participation and leads to ‘a-ha’ moments.   

▪ If you haven’t received a response with 10 working days, please follow up with directly as E-

mails can get ‘lost’ or be misplaced.  

▪ Please keep in mind that most of our tutors teach at Cambridge schools or other educational centres. This gives 

them valuable experience, but, also, means that their daily schedules are tightly regulated.  
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▪ Assignments need to, preferably, be typed out. The exceptions are Maths/Physics and some other subjects that 

require handwritten parts or drawings which are saved as an image and emailed to the tutor.   

▪ All English, History, Business, Economics, Literature, Psychology and Afrikaans must be typed under all 

circumstances. 

▪ Tutors will mark all assignments and provide extensive feedback.   

▪ The turnaround time for the marking of assignments is 14 working days  

 

Assignments  

▪ Submit assignments via e-mail to the correct subject tutor immediately after each six (6) week module has been 

completed. 

▪ The assignments need to be completed after each module, throughout the 30 weeks. 

▪ Assignments are based on past paper questions, and if completed effectively will prepare you for your exams 

throughout the course of your studies.  

▪ For Select Option students only: Assignments that are submitted in bulk; meaning more than one assignment, 

less than one week before the start of a CIE the exam session (which includes May/June and 

October/November) will NOT be marked.   

 


